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Quality in Careers Standard
Career Mark approach
The self-assessment checklist





Quality in Careers Standard using the Career Mark approach.
self-assessment checklist

This checklist helps you carry out an initial self-assessment prior to a formal commitment to the Quality in Careers Standard using the Career Mark approach. This is an optional part of the accreditation process and may help you decide if accreditation is for you. 

Use the checklist to:
· note what you already have in place
· estimate what work you would need to do to collate evidence &/or develop provision to meet the Quality in Careers Standard
· make a judgement about whether you require further consultancy support from a Career Mark champion. 

	    Organisation name:
	




	Key areas covered by the award
	What are you already doing & what evidence have you got to prove it?
	Outstanding (1)
	Good (2)
	Satisfactory (3)
	Inadequate (4)
	What action would you need to take & how much time, resources or work would it involve?

	1. Project manager for achievement of Quality in Careers Standard (Career Mark)
	
	
	
	
	
	

	2. CEIAG[footnoteRef:1] policy  [1:          1. CEIAG Career education, information, advice & guidance. ] 


	
	
	
	
	
	

	3. Evaluation of learner outcomes & destinations
	
	
	
	
	
	

	4. Management structure for CEIAG
	
	
	
	
	
	

	5. Learner entitlement
for all age/ability groups; to include which students can access individual guidance interviews with an independent Careers Adviser; details of how they can access this
	




	
	
	
	
	

	6. CEIAG trained & competent staff[footnoteRef:2]     [2: Has a member of staff completed the Career Leader training? Do you have a level 6 personal guidance adviser? Is raining for leaders, heads or department/years, all staff in place?] 

	
	
	
	
	
	

	7. CEIAG arrangements with partners[footnoteRef:3] [3:  Work experience providers, employers, Career Hub, CEC, External Career companies, other deliverers stakeholders.] 

	
	
	
	
	
	

	8. Monitoring, review, evaluation & development of CEIAG
	
	
	
	
	
	

	9. Delivery of career education across all age groups & or course levels  
	
	
	
	
	
	

	10. Identification & referral system for IAG[footnoteRef:4] [4: From Year 7] 

	
	
	
	
	
	

	11. Delivery of impartial level 6 IAG across all age groups/course levels 
	
	
	
	
	
	

	12. Career action planning[footnoteRef:5] [5: By learners from key stage 3. ] 

	
	
	
	
	
	

	13. Appropriate environment for one to one work
	
	
	
	
	
	

	14. Age/ability appropriate involvement of parents & carers
	
	
	
	
	
	

	15. Comprehensive, accessible, accurate & impartial range of career information[footnoteRef:6]  [6: Remember people can provide information. How do you ensure it is accurate, current and impartial?] 

	
	
	
	
	
	

	16. Learners able to use information sources
	
	
	
	
	
	

	17. Links to careers in all subject areas
	
	
	
	
	
	

	18. Employer engagement – encounters in each year group
course level 
	
	
	
	
	
	

	19. An experience of the workplace pre/post 16.  
	
	
	
	
	
	

	20. Encounters with FE/HE[footnoteRef:7]  [7: From Year 7 ] 

	
	
	
	
	
	

	21. apprenticeship providers[footnoteRef:8] [8:    8. From year 7] 

	
	
	
	
	
	

	22. Coordinating & tracking CEIAG[footnoteRef:9] [9:    9.Organisation and learner tracking ] 

	
	
	
	
	
	

	

	Total
	
	
	
	
	



	
  Date:
	
	 Completed by:
	



	
Making your judgements

	Judgement
	What this means

	Outstanding
	These features are highly effective. An ‘outstanding’ organisation provides exceptionally well for all its learners’ needs.

	Good
	These are very positive features of your organisation. An organisation that is ‘good’ is serving its learners well.

	Satisfactory
	These features are of reasonable quality. A ‘satisfactory’ organisation is providing adequately for its learners.

	Inadequate
	These features are of an unacceptable standard. An ‘inadequate’ organisation needs to make significant improvement to meet the needs of its learners. 



 	 


What to do next?

Having completed your self-assessment you are able to judge the extent to which your current arrangements are likely to need little, some or significant development to meet the Quality in Careers Standard using Career Mark, & how much support you will need from the Career Mark website and team.


Scoring & deciding on levels of support needed

All 1s & 2s? – Using Career Mark to achieve the Quality in Careers Standard should be a quick process for you. Potentially purchase advice on confirming your judgement, putting together evidence & arranging assessment.

All 2s & 3s? – Potentially purchase advice & support to review and develop your provision & evidence, particularly for areas you feel are ‘satisfactory’, & to compile your evidence & arrange assessment.  It is possible that ‘satisfactory’ provision may need additional development to meet standards.

All 3s & 4s? – You may need significant advice, support and time to develop your provision to meet the standards.

Mixture? – You may need advice & support to prepare & carry out a development plan, particularly for areas of provision you judge to be ‘satisfactory’ or ‘inadequate’.  
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